
How to Register a Non-RASM Member 

In the member portal, find the meeting and select, “I would like to register myself and others,” then hit 
CONTINUE. 

 

You will see Attendee Registration. Register yourself first. Choose Registration –RASM Member. Hit the blue 
CONTINUE button.  

 

On the Meeting Registration Summary page, you will see the new registration. Click the blue CONTINUE button.  

 



On the Meeting Attendee Summary page, click the ADD ATTENDEE button.  

 

 

Type in the name of your non-RASM-member guest and hit SEARCH. This first step is to search for that person in 
our database.  

 

If this person has never attended a RASM event, they will not be found, and you will see the message: There are 
no members that match the search criteria. Click ADD NEW ATTENDEE.  

Complete ATTENDEE DETAILS and click CONTINUE.  

(If they have attended an event, they will show up here. Click SELECT ATTENDEE and proceed.) 

 

 



On the Attendee Registration page, select Registration – Non-Member. Hit CONTINUE.  

 

Next, you will see this Non-Member Registration Summary. Hit CONTINUE. 

 

Now you will see your Meeting Attendee Summary for both you and your non-member guest.  

If you would like to add another attendee, member or non-member, click ADD ATTENDEE and repeat the steps 
above.  

When you are ready to finalize your registration, click SUBMIT REGISTRATION & PAY.  

 

 


